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STEP 2
Open the mentioned email; please check your name and last name,
date, and time you can click on the link to join the meeting and
acknowledge the preparation of information for the meeting. The
information that must be prepared includes the account’s number
and the ID number of the shareholder

STEP 1
Once the Company has verified the documents, the shareholder will
receive an email from E-meeting Service. It will be sent by OJ
International Co., Ltd. (e-agm@ojconsultinggroup.com) and specify the
subject as the abbreviation of the securities.
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STEP 3
When it meets the specified date and time, click at “Click here to join online
meeting” to open a Web Browser, the system will ask to fill out the account
number and ID number of the shareholder. Then put a checkmark to accept
the term and condition of attending the meeting and click the “Register to
attend the meeting” 

“The system has not yet opened for onl ine meeting” 

SUPPOSE THE SHAREHOLDER CLICKS ON THE L INK BEFORE THE
SPECIF IED T IME,  IN  THIS  CASE THE SYSTEM WILL INFORM THAT 
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STEP 4

Check the name, surname and number of shares of the
shareholder, then click “Confirm to attend the meeting”
to attend the meeting.

STEP 5

When joining the meeting, there will be two buttons to choose: 
E-Meeting and E-Voting (please see below figure)
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STEP 7

Click “E-Voting” to vote on each agenda 

STEP 6

Click “E-Meeting” to visit the live video and audio system from
the meeting through the E-meeting program 
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USE OF E-MEETING

When a meeting attendee click the “E-Meeting” button in case of using a laptop, a new
window will open as shown below. The window will ask if you want to open Zoom program;

click “Cancel” button access the E-Meeting via Browser. 
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Let’s Launch Meeting. 

Click the “Cancel” button one more time. 
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Click “Join from Your Browser” as shown in the figure below.

Enter the name of meeting attendee. The name will appear in the e-meeting room.
When you finish filling out, click “Join” 

(If the shareholder is a natural person, fill out the name and surname of the
shareholder. If the shareholder is a juristic person, fill out the name of the juristic

person.) 
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If the device is shown as in the figure below, please click
“join Audio by Computer” in the middle. 

The figure below will appear. Please wait until the meeting
administration check, the information and approves you to enter

the E-meeting room. 

Once verified, you can join the E-meeting to watch the visual and sound. When
entering, you must first connect your computer’s audio system (microphone). It cn

be done in 2 ways;
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02 Viewing the meeting via the E-Meeting system

Click “Allow” to gain access to the microphone. 

If the device is displayed as in the figure below, please click
“Join Audio” on the bottom left-hand side. 
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When entering the E-Meeting
complete, you will get the
screen as shown below. 



01 Click the “Reaction” button, as shown in the figure below. 

02 As shown in the figure below click the “Raise Hand” button to
raise you hand to be seen by the meeting administrator. 

Hands can be raised when the facilitator allows asking
questions in the following ways; 
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It will be shown as the figure below; wait until the
meeting administrator turns on the microphone for you

to ask questions

Please wait for the meeting administrator to turn on the microphone for
you. Meeting attendees cannot turn on their microphones to speak for
themselves. If they turn on the microphone manually, the figure below

will appear. 
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04 When the meeting administrator allows you to ask, it
will show as the figure below; click the “Unmute”
button to turn on the microphone. 

05 As in the figure below, you can inquire by voice when the microphone
shows. 
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07 At the end of the inquiry process, the raise hands button must be
closed, and it will be shown in the figure below. 

03 How to ask questions

06 When you have asked all the questions; please click the microphone
button to turn it off. It will be shown in the figure below. Then click the
“Lower hand” button to lower your hand. 



03 How to ask questions

IN MEETINGS VIA ELECTRONIC MEDIA, YOU WILL NOT BE
ABLE TO SEND MESSAGES THROUGH THE USUAL CHAT

CHANNEL BUT WILL USE Q&A TO SEND QUESTIONS SO THAT
ALL STAFF CAN SEE YOUR MESSAGE.

If shareholders want to inquire via the chat
system, they can do as follows:



03 How to ask questions

CLICK ON THE “Q&A” BUTTON AS
SHOWN IN THE PICTURE BELOW
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1. When attendees want to vote, they can switch page
from E-Meeting back to the main page in the browser by

click the “E-Voting” button. 
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04 Voting through the E-Voting system

2. A new window for each agenda item will apaer in the figure below.
You can choose to vote. “Agree”, “Disagree”and “Abstain” . For the

notification agenda, the attendees will not be able to vote. 

3.After selecting the vote, a small window will pop-up asking to
confirm the vote; click “OK” 

If the meeting attendees wish to change their votes, they can do
so by clicking the vote button again. 
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4.Once you confirm your vote, the system will
show as in the figure below. 

( The example, abstaining for voting)

5. When you have finished voting, please return to E – meeting
(Zoom) window to continue viewing the visual and audio of the

meeting. The meeting administrator will collect all the votes from
the voting system and show the vote counting results 

in E-meeting.

*** If an agenda has been closed, attendees cannot 
vote or change their votes. 
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Attention !! Please do not use Logout button !! Logout
button will remove your shares from the quorum and the

advance vote will be cancelled.

*** IF YOU WOULD LIKE CAST YOUR VOTES IN ADVANCE,
YOU CAN VOTE AND CLOSE THE BROWSER IMMEDIATELY.
THE SYSTEM WILL COUNT YOUR VOTE ONCE THE AGENDA

IS CLOSED.

DO NOT PRESS

NOTE



1.In the Zoom, please press Interpretation button as below

If the meeting is translated in other language,
please follow the below instructions.

Click Here
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2. In the pop up menu, please chose your language.

*** If you would like to listen from the original audio, please
choose Original Audio

05 Interpretation Feature


